
Cavender Conference Center 
Rental/Use Agreement 

 
Organization:  Function date:  

Function Name:    

Contact:   

Address:    

City-State:   Zip:   

Telephone:    

Secondary contact: 
 
 

Email:  
 

 
Cavender Conference Center (CCC) is pleased to offer this Agreement to your organization. 
Contract due date: 
These dates and rooms will be reserved on your behalf until ___________ at which the CCC asks 
that you return a signed copy of this agreement.  In the event we have a request for your date(s) from 
another organization prior to the above date, we will contact you for a definite decision to confirm or 
release this date or dates in writing within 48 hours or 2 business days.  If we have not received your 
confirmation by this date CCC reserves the right to release all space for re-rental.   
 

Meeting space requirements 
 

Large conference    

Missouri room  
 

  

Kansas room    

Storage room    

Kitchen    

foyer    
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Food and beverage 
Water service is provided at no extra charge.  Kitchen facilities are available for food and 

beverage staging by caterers or renter.  CCC does not provide catering services. Alcoholic beverages 
are not allowed to be served on the premises.  A cleaning fee of $200 is required for events with food 
service. 
 

Use of meeting space 
To protect the safety and security of all participants, group agrees that it will not use any items 

in the rented space that create any amplified noise or visual effects other than decorations without 
advance notification to CCC.  Examples of items that would be: Disc Jockeys, Live 
bands/entertainment, smoke or fog machines, dry ice, confetti canons, candles, incense or any other 
activity that generates smells.  Group agrees to pay expenses incurred by CCC as a result of such 
activity, such as resetting smoke or fire alarms or unusual clean-up cost.  CCC does not provide 
security for any events at the center.  
 

Billing and payments 
For those rentals for which the total is $1,000 or less: 

 

Deposit 50% of rental:   Due with the contract 

Remaining balance  Due 30 days prior to 
function 

Cleaning deposit (for events 
with food) 

$200 Due with contract 

 
For those rentals for which the total is $1001 or more: 
 

First deposit 20% of rental  Due with contract 

Second deposit 50% of rental  Due 30 days prior to 
function 

Third deposit remaining 
balance 

 Due at least 5 days prior 
to function 

 

Cancellation 
If the group elects to cancel this contract for any reason other than a termination for something 

that is an act of God, the cancellation fees below shall apply to the group’s payments.  Should an act 
of God, government authority, disaster, or other emergencies, any of which make it illegal or 
impossible for the group CCC to provide the facilities and/or services for the group’s event or 
meeting, CCC may terminate this contract. This contract may be terminated for any one of such 
reasons by the one party to the other without liability. 
 

Cancellation more than 14 
days before the event 

 
       20% 

 
  $ 

Cancellation less than 14 
days before the event  

 
       40% 

 
  $ 
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Insurance and indemnification 
CCC and group shall obtain and maintain and provide evidence of insurance upon request in 

amounts sufficient to provide coverage for any liabilities which may reasonably arise out of or as a 
result from the parties’ respective obligations pursuant to this contract.  To the extent allowed by 
applicable law, each party hereby agrees to indemnify, defend and hold the other harmless from any 
loss, liability, costs or damages arising from actual or threatened claims or causes of action resulting 
from breach of any of its representations, warranties or covenants herein or the negligence, gross 
negligence or intentional misconduct of the of the party indemnifying the other.  The group agrees to 
take full responsibility for any and all damage to CCC premises by the group’s staff or outside 
contractors.  CCC is not responsible for any loss or damage no matter how caused to any samples, 
displays, equipment or personal effects brought into the center by the group.  
 

Americans with Disabilities Act 
 CCC and group shall each be responsible for compliance with the public accommodations 
requirements of the Americans with Disabilities Act and any applicable state or local laws in the 
respective use or operation of the center.  During its use of the center, Group shall be responsible for 
providing its disabled members with auxiliary aids and services or modification of Group rules or 
policies in connection with any group program, activities or presentation (including, for example, 
engagement of and payment to specialized service providers, such as sign language interpreters), 
where such accommodation is necessary for use of the meeting space(s) by the Group.  
 

Miscellaneous 
 Neither party shall be responsible for any failure of performance due to Acts of God, strike, 
governmental authority or accident.   
 By execution of this contract the group hereby consents to the jurisdiction of a court of in the 
State of Missouri, where the center is located, and expressly waives the right to trial by jury.  Each 
party represents and warrants that the person whose name appears as signatory is fully authorized to 
enter into this agreement on behalf of the respective party. 
 This Agreement contains the entire understanding of the parties and supersedes any and all 
prior written and oral arrangements.  When fully executed by both parties, this Agreement will be 
binding and enforceable, and may not be modified in ay way except by the written agreement of both 
parties.  The provisions of this Agreement are severable, and if any one of or more provisions may be 
determined to be illegal or otherwise unenforceable, in whole or in part, the remaining provisions shall 
nevertheless be binding and enforceable.  In the event that any provision is deemed unenforceable, 
the parties agree and intend that such provision is to be reformed to the extent necessary to allow it 
to be enforceable to the maximum extent permitted by law. 
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Accepted by: 
Cavender Conference Center 

Accepted by: 
 

Signature:     
                                      
 

Signature: 

Name:   
Sheryl Bussell 

Name: 

Title: 
Owner 
 

Title: 
 

Date: 
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